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TYPICAL DAILY CAMP SCHEDULE

7:30-9:00 9:00-9:15 9:15-10:30 10:30-11:30 11:30-12:30

Before Care 
(choice time, games, 

drawing)

Opening 
Circle

Lunch & 
Choice Time

Activity 
(outside or gym 

time)

Morning Snack
& Activity

HELLO!

ARRIVAL AT CAMP
You have the option to do curbside check-in. Curbside check-out and 
pick-up will be located in the High Street parking lot of the YMCA. 
There is a pick-up and drop-off spot in this lot.

If you arrive after 9:00 am, you will want to use the High Street 
entrance to the YMCA and the desk staff will direct you from there.   

All campers need to be accompanied by an adult to the sign-in site. 
An adult must drop the camper off and notify staff that the camper 
has arrived. If your child will be leaving early, going home with another 
parent or has any other special instruction, please let our staff know 
when you arrive. 

We would recommend that first time campers arrive prior to 8:30 am 
on Monday morning in order to meet the counselors and get  
acquainted with the camp environment. The camp day begins at 9:00 
am and ends at 4:00 pm.

DEPARTURE FROM CAMP
Camp activities end at 4:00 pm.  Extended care is available until 5:30 
pm at no extra cost.  Campers must be picked up by 5:30 pm. You 
may begin curbside pick-up at 4:00 pm at the High Street Entrance. If 
your child will be picked up prior to 4:00 pm, you must come into the 
YMCA to sign out the camper.

An adult must sign the camper out and notify staff that the camper 
is leaving.  If the camper is leaving with anyone other than the parent, 
please make sure that the person is listed on the registration form 
as someone who is allowed to pick up, and let a counselor know at 
drop off that someone other than the parent will be picking up that 
evening. 

Anyone picking up a child from camp should be prepared to show a 
driver’s license or photo ID.  This is for the safety of your child. 
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12:30-3:30 3:30-3:45 3:45-4:00 4:00-5:30

Closing
Circle

Afternoon
Snack

Swim, Activity, 
Outside or Gym 

Time

We’re excited that you and your child(ren) have decided to spend the summer at YMCA Day Camp!

Our caring and safe atmosphere gives campers the opportunity to experience fun activities while trying new things 
and challenging themselves.  Teamwork and the Y’s core character development values of caring, honesty, respect, 
and responsibility play an important role in all aspects of camp.  We are committed to making camp a fun-filled, 
positive experience for your family this summer and look forward to seeing you at camp!

If you have any questions, please contact our Youth Development and Camp Director:

LATE PICK-UP
There is a fee of $1 per child for each minute you are late. If you are 
running late for any reason, please call the front desk at 207-874-
1111 and ask them to deliver the message to camp.

DISMISSAL/EARLY PICK-UPS
If a camper is being picked up early from camp, a written note must be 
given to camp staff that morning.  Indicate the time of pick-up and by 
whom.  Arrangements must be made with camp staff as to where the 
pick up will take place and campers must be signed out. 

ABSENCE
We ask that you notify us if your child will be absent.  Please leave 
a voicemail message on the camp phone, 207-874-1111 ext. 116, 
before 9:00 am on the day that your child will be absent.

BEFORE & AFTER CARE
Before and after camp care will be available for no additional charge 
at the YMCA from 7:30 – 9:00 am and from 4:00 - 5:30 pm. You 
must sign your child in and out.  For more information, call Freya    
(ext. 116) or Bouranee (ext. 121) at 207-874-1111.

SPECIAL NEEDS
Does your child have any medical or other special needs that we 
should be aware of?  If yes, please ask for and complete one of our 
Concern Forms and return it to us before the program begins. We 
provide reasonable accommodations to qualified individuals with 
disabilities. All our participants must be able to participate safely 
in our programs. We do not provide one-on-one supervision and 
retain the discretion not to enroll or to remove a participant from 
our program if that participant is not able to participate safely in the 
program.
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After Care 
(choice time, games, 

drawing)

Bouranee Kim, Youth Development Director
bkim@ymcaofsouthernmaine.org
207.874.1111 x 121

Most days of 
camp include:
Swimming. gym time, two 
activities, team building, 

outside time (depending on 
weather), arts & crafts



We take great care in making sure that your child is safe at camp. All counselors have First Aid and CPR training and we have 
first aid kits readily accessible. There are also first aid kits in each van and bus we use. Emergency services are never too far 
from our camp activities. 

Your child’s health and safety is our top priority! No child can start camp until we have:
• Health History Form
• Immunization Records (DHHS requirement, records need to be updated annually) 

ILLNESS, INJURY AND OTHER HEALTH RELATED ITEMS
Camp is not a place for sick children.  A child who has a fever, is vomiting or has diarrhea should stay home.  A camper must be 
symptom free for 24 hours before returning to camp. 

Throughout camp, children may be checked for head lice.  Lice are highly contagious, but are easily treated. Please remember 
that head lice can be a common occurrence in school-aged children and is not a reflection of the child or the parents.  If a child 
does have lice, the child will not be allowed to attend camp until he or she has been treated and the live nits removed.  

We want every child to be able to attend camp, and appreciate your help and understanding.

If it is necessary for any medications (inhalers, prescription and over the counter) to be dispensed during camp hours, please follow this 
procedure:

1. Fill out the Authorization to Dispense Medication Form. Please note: A separate form must be filled out for each medication and 
each child. This form can be obtained from camp staff or found at our camp website, www.ymcaofsouthernmaine.org/camp

2. Bring the completed form with medication in its original container with prescription label (with enough medication for the entire 
week) and give directly to the Camp Director or Counselor at drop-off. A camper cannot take the 1st dose of a new medication at 
camp. Under no circumstances should the medication(s) be given to the child to give to a staff member or given to the child to  
self-medicate.

3. If your child can self-administer medication such as inhalers and epi-pens, please provide a note from you and your child’s doctor 
indicating your child has the authority to self-administer.  However, please make sure you give the inhaler and/or epi-pen directly  
to the Camp Director or a Counselor to keep safely during the day. 

You will be called and asked to make arrangements to have your child picked up as soon as possible.  If you cannot be reached right 
away, we will call your emergency contact person and will arrange to have your child taken home or to the hospital. 

In case of an accident, the procedures are as follows: 
•  If the accident is minor, simple first aid treatment is applied to the injury, and you will be notified either at the time of the accident,  
   or when you pick up your child.
•  If the accident is more severe, we will call you immediately. If you cannot be reached right away, we will call your emergency contact  
   person, and will arrange to have your child taken home or to the hospital if that is advisable.
•  A camper who is seriously injured or becomes severely ill will be treated based on First Aid/CPR protocol, including calling EMS if  
   necessary.  If medical treatment is needed, the camper’s signed Health History Form will be pulled to show that treatment is  
   authorized.  If a camper is transferred to the hospital, a camp staff member will go with them and stay until a parent or guardian  
   arrives at the hospital.
•  All campers waiting to be picked up because of an illness will be made as comfortable as possible in the Camp Director’s office.

HEALTH & SAFETY

MEDICATIONS

IF YOUR CHILD BECOMES ILL
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The YMCA staff strongly believes that camp is an exciting, safe community for children and teens to explore the outdoors, build 
confidence, develop skills and make lasting friendships and memories so they can grow as individuals and leaders.  It is a place where 
kids can discover who they are and what they can achieve.   

YMCA staff are trained in a variety of behavior management techniques and will encourage behavior that is consistent with the YMCA character values of caring, 
honesty, respect and responsibility.   In all instances of inappropriate behavior by a camper, staff may engage in any or all of the following:  redirection, guidance, 
temporary removal from an activity, and meeting with the Camp Director.

•  Typical Behaviors are words or actions that are not an immediate threat or danger to an individual or group. Examples include not listening, mildly 
    inappropriate language or disrupting an activity. Interventions begin with a conversation between the camper and a staff member.  

•  Aggressive Behaviors are words or actions that are an immediate threat or danger to an individual or group. Examples include physical violence, verbally  
   abusive language, taking away from the enjoyment of the group, and bullying. These behaviors will result in a meeting with the Camp Director, phone call  
   to the parent and possible suspension or removal from the camp.

 
All behavior issues will be documented and communicated to the parents on a daily basis by camp staff. All cases involving children being picked up early or 
suspended from camp, for their behavior, will be determined by the Camp Director.

DISCIPLINE POLICY
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To aid with the limited parking in and around the Portland Branch, a camp counselor will be waiting on the High Street side of the YMCA from 7:30 – 
9:00 am and 4:00 -5:30 pm.  Each counselor will be wearing a YMCA staff shirt. Please pull into our “pick-up/drop-off” parking area in the High Street 
parking lot and wait for a counselor to approach the window of your vehicle.  The counselor will ask you for your child’s name and what room or camp 
they are attending.  Please sign your child in or out with the counselor at this time.  The counselor will then assist your child to the morning drop off 
camp room, or in the evening, they will radio to the camp room and ask for your child to be escorted out.  This will take no more than a minute or two 
and you do not have to get out of your vehicle or find a parking space!   

If you wish to go into the Y to speak to a counselor at pick up and drop off time, or to visit the camp rooms, we ask that you do not park in our drop 
off/pick up area.  Please park in a regular parking space in the High Street or Sherman Street lots.  The desk staff can direct you to the camp room.  
 
If you are walking your child in or picking them up, please note that you still need to sign your child in or out with the counselor waiting at the front of 
the YMCA.  If you are dropping off after 9:00 am or picking up before 4:00 pm, you will need to check your with camp staff to locate where their group 
is at that time.

In order to have this system be not only successful, but speedy, we ask you to please follow these guidelines:  

When dropping your child off in the morning:
• Pull into and leave the drop off area slowly. 
• Sign your child in with the counselor out front.
• We understand that mornings are busy and a long line of cars can be frustrating.  Please do not allow your child out of the car until you have 

signed them in and a counselor is ready to escort them.  Thank you in advance for your patience and concern for your child’s safety. 

When picking up in the afternoon, we ask that you please:
• Pull into and leave the pick-up area slowly.  
• Sign your child out with the counselor.  Please have a photo ID ready each day to show the counselors.  If a counselor does not recognize you, 

the counselor will not be able to release your child without seeing a photo ID.  Due to safety concerns, we can’t make exceptions to this rule.
• We understand that at the end of the day, sitting in a long line of cars can be hot and frustrating.  Please do not park your car in a pick-up/

drop-off spot and walk in to get your child.  We will do our very best to make the pick up situation a quick one.  Thank you in advance for 
your patience.

PARKING INFORMATION



FIELD TRIPS
We will attend field trips throughout the summer. 
On all field trip days please:

•  Arrive by 9:00 am
•  Make sure camper is already in his or her bathing  
   suit (for beach and water park trips), and has  
   sunscreen already applied
•  Sneakers (if necessary) 

We try to leave as early as possible so that we can spend 
more time on our trips. Please help us to have a nice long 
day of fun in the sun by coming to camp on-time and 
prepared for the day.  Please check the camp newsletter 
at the check-in desk for information on where we will be 
going and if your camper needs to bring along anything 
special.

WHAT DOES MY CHILD NEED FOR CAMP?
CAMP CHECKLIST:

Backpack  -  A great place to store sunscreen, swimsuit, towels, lunch and water bottles.

Sunscreen  -  Please pack extra to reapply throughout the day.  Camp staff apply “spray” sunscreen before going outside. 

Swimsuit
Towels
Hair Tie / Swim Cap / Goggles (if needed)  -  Snorkels & masks that cover the nose are not allowed.

Healthy Lunch  -  Please do not send microwave meals or meals that require refrigeration.  Starting the second session of camp, 
                           we will provide healthy lunches to all campers who need/want one.  This is in partnership with the Portland 
                           School Department Summer Lunch Program.  Parent’s have the option to provide children with their own lunches.

Water Bottle  -  Every child needs to bring a full water bottle to camp.

Snacks
Comfortable clothes  -  Campers should dress in comfortable clothes that can get dirty. We’ll be outside most of the day.   
                                     Don’t forget a sweatshirt or jacket on chilly days. Bringing an extra set of clothes is a good idea.

Sneakers & Socks  -  If your child doesn’t wear sneakers to camp, please be sure to pack a pair of sneakers and socks in his or  
                                 her backpack.  Without them, your child may not be able to participate in some fun camp activities!

CAMP SHIRTS
A camper shirt will be issued to your child on the first field trip of the summer.  We will keep the t-shirt at the Y for the duration of your child’s 
camp experience. We will launder them after each field trip and give them to campers to wear on field trips.  This is for the safety of all campers.  

HELPFUL HINTS
• Write your child’s name on everything your child brings to camp.
• Pack a plastic grocery bag for your child to put his or her wet swimsuit and towel in after swimming.
• To make an early morning start less hectic, prepare your child’s lunch the night before.
• Listen to a weather forecast the night before to prepare your child’s outfit.
• Never pack a damp or wet bathing suit for your child to wear.
• Pack a book for quiet times.
• On beach days, pack an extra set of clothes and an extra towel.  A camp T-shirt will be handed out on your child’s first field trip. 
• Greet your child back from the day with a smile!
• Check our Facebook and Twitter pages for any camp updates!
• To subscribe for updates via text message, text @intowncamp to 81010

Swimming is an important part of our camp.  It is part of the YMCA’s 
heritage and sets us apart from other camps.  At the beginning of 
camp, your child’s swim level will be assessed and necessary rules 
and procedures communicated to ensure his or her safety.

We provide certified and trained aquatic staff for all our aquatic 
activities.  This includes certified lifeguards at a ratio of 1:20 on 
deck.  If swim lessons are offered, we provide aquatic staff trained 
to give quality swim lessons.  In addition, counselors are present for 
additional supervision and safety during aquatic activities.

Aquatics activities include:
Swim lessons followed by free swim 3 days a week
Free swim 1 day a week

SWIMMING
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WHAT SHOULD MY CHILD LEAVE AT HOME?
•  Money
•  Electronics (cell phones, game systems, mp3 players, iPods, etc.)
•  Game/Trading cards
•  Weapons/Pocket knives
•  Toys
•  Anything of value (monetary or sentimental)

--We are not responsible for lost, stolen, or broken items.  Please leave behind any articles that are not specifically intended for use in camp.
--Every year we collect many lost items. We will have a Lost and Found basket for anything left behind at camp.  The YMCA also has a Lost and 
Found basket for anything that may have been left in the building. Please do not send your child to camp with anything of great value (monetary 
or sentimental).  Any lost and found items not collected within one week from the last day of camp will be donated.  Remember to label all 
clothing and belongings (lunch box, goggles, etc.) with your child’s full name.
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SADDLES AND SWIM  (www.heartsnhorses.org)
Drop-off and pick-up for Saddles and Swim is at the Portland Branch of the Y.  Camp hours are 8:30 am – 4:30 pm. The bus will depart the Y for 
Hearts & Horses farm promptly at 8:30 am.  The YMCA transports campers to and from Hearts and Horses farm in Buxton daily.   Be sure to 
complete and mail the PARTICIPANT LIABILITY RELEASE FORM and TRANSPORTATION WAIVER to the YMCA with your final payment. Your child 
will not be able to ride without this form completed correctly and returned on time. 

In addition to the “What To Bring To Camp Each Day Check List,” please also bring the following:
• Hard-soled shoes with a heel (must have a closed toe)  
• Long pants 
• Extra water bottle
• You may pack shorts and sneakers
• Plastic bags for muddy shoes, wet bathing suits, etc.

THEATER CAMP
Join us this week as we delve into all things theater related! Whether it is playing improve games, making costumes, or learning our lines, you can bet 
Theater Camp will be a blast! Join us for a special production at the end of this week. Ages 9 -12 years. Space is limited so please register early!

DANCE CAMP
Camp hours are 9:00 am – 4:00 pm.  In addition to the “What To Bring To Camp Each Day Check List,” please also bring:

• Sweatpants (in case it is cold)
• Extra snacks
• An extra towel
• Dance outfits
• Extra shorts
• Extra t-shirts
• Plastic bags for wet clothing.

Each day campers will have some free time.  Campers may also bring a book, word search or games for these times. 

ART CAMP
Camp hours are 9:00 am – 4:00 pm. In addition to the “What To Bring To Camp Each Day Check List,” please also bring a shirt that can get paint on 
it.  Art campers will visit the Portland Museum of Art one day during the week.  We will notify you of the day and time of the trip at the beginning of 
the week.  Art campers engage in some traditional activities as well.  Please be sure to send a bathing suit, towel and sneakers every day.

SPECIALITY CAMPS



YMCA OF SOUTHERN MAINE
Portland Branch
70 Forest Avenue 
Portland, ME 04101

Want to see pictures of your kids summer 
camp experience?!  Follow us on social media:

Facebook.com/YMCAofSouthernME

Twitter.com/YMCA_SouthernME


